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Administrative Requirements 
 
Forms and explanatory documents for each of the following administrative requirements are 
identified below and are included in the respective sections of this package. Also included, as 
the final section, is a checklist to assist your proper completion of the required forms prior to 
bid/proposal submittal. This checklist should be used by Bidders/Proposer to prepare an 
Administrative Requirements Packet, which must include original, signed documents, and 
submitted with your bid/proposal. This Packet should be bound separately from other parts 
of your bid/proposal and clearly labeled “Administrative Requirements Packet”. Additional 
copies of the Packet are not required to be submitted. 
 
The following administrative requirements may reference the Los Angeles City Charter (LACC), 
Los Angeles Municipal Code (LAMC), or Los Angeles Administrative Code (LAAC). 
 
For further information or assistance regarding all administrative requirements, contact: 
 

Los Angeles World Airports 
Procurement Services Division 
P O Box 92216 
Los Angeles, CA  90009-2216 
Phone:  (424) 646-5380 
Fax:  (424) 646-9262 
E-mail: ProcurementRequirements@lawa.org 
Internet: https://www.lawa.org/en/lawa-businesses/lawa-
administrative-requirements 
 
 

1. VENDOR IDENTIFICATION FORM 

The Vendor ID form requires general information about a bidder/proposer’s business as well as 
the Seller’s Permit and the Business Tax Registration Certificate (BTRC) numbers, Payment 
Terms, Equal Employment Opportunity Officer contact information, and data on the firm’s City of 
Los Angeles contracts (if applicable).  

• Seller’s Permit Number 

The Seller’s Permit Number is required if the vendor is engaged in business in California; 
intends to sell or lease tangible personal property that would ordinarily be subject to sales tax if 
sold at retail; will make sales for a temporary period, normally lasting no longer than 30 days at 
one or more locations. The enforcing agency for this requirement is the Board of Equalization, 
the Sales and Use Tax Department. Additional information regarding this requirement can be 
found at http://www.boe.ca.gov/sutax/sutprograms.htm.  

• Payment terms 

Payment terms represent LAWA’s conditions under which the vendor will be reimbursed for his/her 
services or sold goods. Typically, these terms specify the period allowed to a buyer to pay off the 
amount due, and may demand cash in advance, cash on delivery, deferred payment period of 30 
days or more, etc. Please refer to https://www.lawa.org/en/lawa-businesses/lawa-administrative-
requirements to determine the applicable code. 

mailto:ProcurementRequirements@lawa.org
https://www.lawa.org/en/lawa-businesses/lawa-administrative-requirements
https://www.lawa.org/en/lawa-businesses/lawa-administrative-requirements
http://www.boe.ca.gov/sutax/sutprograms.htm
http://www.boe.ca.gov/sutax/sutprograms.htm
http://www.boe.ca.gov/sutax/sutprograms.htm
http://www.businessdictionary.com/definition/condition.html
http://www.businessdictionary.com/definition/term.html
http://www.investorwords.com/3669/period.html
http://www.businessdictionary.com/definition/buyer.html
http://www.businessdictionary.com/definition/pay.html
http://www.investorwords.com/205/amount.html
http://www.businessdictionary.com/definition/due.html
http://www.businessdictionary.com/definition/demand.html
http://www.businessdictionary.com/definition/cash-in-advance-CIA.html
http://www.businessdictionary.com/definition/cash-on-delivery-COD.html
http://www.investorwords.com/1365/deferred_payment.html
http://www.businessdictionary.com/definition/day.html
https://www.lawa.org/en/lawa-businesses/lawa-administrative-requirements
https://www.lawa.org/en/lawa-businesses/lawa-administrative-requirements


File 8824 - New Non-Exclusive License Agreement 
with Non-Concessionaire Rental Car Companies - 3 - 

• Business Tax Registration Certificate  
 
Pursuant to the LAMC, Chapter 2, Article 1, Section 21.03, persons engaged in any business or 
occupation within the City of Los Angeles are required to register and pay the required tax. 
Businesses, including vendors, subject to this tax are issued a Business Tax Registration 
Certificate (BTRC) or a Vendor Registration Number (VRN).  
 
Information regarding this requirement may be obtained at Office of Finance, Tax & Permit 
Division, 200 N. Spring St., Room 101, Los Angeles, CA  90012, Phone:  (213) 473-5901, Web: 
http://finance.lacity.org.  
 

• List of Other City of Los Angeles Contracts (during previous ten years) 

Bidders/Proposers must submit a list of all City of Los Angeles contracts held within the last ten (10) 
years.  
For additional information regarding all LAWA administrative requirements, please contact 
Procurement Services at (424) 646-5380 or visit our website at https://www.lawa.org/en/lawa-
businesses/lawa-administrative-requirements. 

 
 
 
2. AFFIRMATIVE ACTION   
 
Pursuant to the LAAC, Division 10, Chapter 1, Article 1, Sections 10.8. et seq. and the Board of 
Airport Commissioners Resolution No. 23772, it is the policy of the City of Los Angeles to 
require each person or entity contracting for goods or services to comply with the Non-
discrimination, Equal Employment Practices, and Affirmative Action Program provisions of the 
City of Los Angeles.  
 
All Bidders/Proposers must agree to adhere to the Non-Discrimination provision, designate an 
Equal Employment Opportunity Officer and provide his/her contact info in the Vendor 
Identification Form enclosed in this administrative requirements package. 
 
Attachment: 
• Non-discrimination, Equal Employment Practices, and Affirmative Action Program Provisions 
 
 
3. CHILD SUPPORT OBLIGATIONS 
 
Pursuant to the LAAC, Division 10, Chapter 1, Article 1, Section 10.10 et seq., contractors and 
subcontractors performing work for the City must comply with all reporting requirements and 
Wage and Earning Assignment Orders relative to legally mandated child support and certify that 
contractors/subcontractors will maintain such compliance throughout the term of the contract. 
 
Attachment: 
• Child Support Obligations Provisions 
 
 
 

http://finance.lacity.org/
https://www.lawa.org/en/lawa-businesses/lawa-administrative-requirements
https://www.lawa.org/en/lawa-businesses/lawa-administrative-requirements
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4. BIDDER CONTRIBUTIONS CEC FORM 55 (CONTRACT BIDDER CAMPAIGN 
CONTRIBUTION AND FUNDRAISING RESTRICTIONS) 

 
Persons who submit a response to this Request for Bid/Proposal/Qualifications are subject to 
Charter section 470(c)(12) and related ordinances. As a result, bidders/proposers/respondents 
may not make campaign contributions to and or engage in fundraising for certain elected City 
officials or candidates for elected City office from the time they submit the response until either 
the contract is approved or, for successful bidders/proposers/respondents, 12 months after the 
contract is signed. The bidder's/proposer’s/respondents’ principals and subcontractors 
performing $100,000 or more in work on the contract, as well as the principals of those 
subcontractors, are also subject to the same limitations on campaign contributions and 
fundraising. 
  
Bidders/Proposers/Respondents must submit CEC Form 55 (attached) to LAWA with their 
bid/proposal/Statement of Qualifications. The form requires bidders to identify their principals, 
their subcontractors performing $100,000 or more in work on the contract, and the principals of 
those subcontractors. Bidders/Proposers/Respondents must also notify their principals and 
subcontractors in writing of the restrictions and include the notice in contracts with 
subcontractors. Responses submitted without a completed CEC Form 55 shall be deemed 
nonresponsive. Bidders/Proposers/Respondents who fail to comply with City law may be subject 
to penalties, termination of contract, and debarment. 
 
Additional information regarding this requirement may be obtained at: 
 
200 N. Spring Street 
City Hall, 24th Floor 
Los Angeles, California 90012                                                                                                                                                                                                                                                                                                                                                                                                      
(213) 978-1960 
(213) 978-1988 [Fax] 
ethics.commission@lacity.org 
Web: http://ethics.lacity.org 
 
Attachment: 

• Bidder Contributions CEC Form 55 
• Los Angeles City Ethics Commission Special Bulletin, available at 

http://ethics.lacity.org/pdf/pressrelease/press_042511_New_Charter_Amend_Limits_Bidder_Bulletin.pdf  
 
 
5. CONTRACTOR RESPONSIBILITY PROGRAM 
 
Pursuant to Resolution No. 21601 adopted by the Board of Airport Commissioners, effective 
May 20, 2002, the Contractor Responsibility Program (CRP) is the policy of Los Angeles World 
Airports (LAWA) to ensure that all LAWA contractors have the necessary quality, fitness and 
capacity to perform the work set forth in the contract. LAWA shall award contracts only to 
entities and individuals it has determined to be Responsible Contractors. The provisions of this 
Program apply to leases and contracts for construction, for services, and for purchases of goods 
and products that require Board approval. 
 
Bidders/Proposers are required to complete and submit with the bid/proposal the attached 
“Contractor Responsibility Program Questionnaire” that provides information LAWA needs in 
order to determine if the Bidder/Proposer is responsible and has the capability to perform the 

http://ethics.lacity.org/
http://ethics.lacity.org/pdf/pressrelease/press_042511_New_Charter_Amend_Limits_Bidder_Bulletin.pdf
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contract. The information contained in the CRP Questionnaire is subject to public review for a 
period of not less than 14 days. Bidders/Proposers are also required to complete, sign and 
submit with the bid/proposal the attached “Contractor Responsibility Program Pledge of 
Compliance.” Bidders/Proposers are also required to respond within the specified time to 
LAWA’s request for information and documentation needed to support a Contractor 
Responsibility determination. Subcontractors will be required to submit the Pledge to the prime 
contractor prior to commencing work.  
 
Attachments: 
 

• Contractor Responsibility Program Questionnaire  
• Contractor Responsibility Program Pledge of Compliance  

 
 
6. EQUAL BENEFITS ORDINANCE 
 
Any contract awarded pursuant to this procurement process shall be subject to the applicable 
provisions of the Los Angeles Administrative Code Section 10.8.2.1, Equal Benefits Ordinance 
(EBO).  The EBO requires City contractors who provide benefits to employees with spouses 
provide the same benefits to employees with domestic partners.  Domestic partners are defined 
as two adults living together, jointly responsible for living expenses, committed to an intimate 
and caring relationship and registered as domestic partners with a governmental entity. 
 
Bidders/Proposers/Lessees must submit the Equal Benefits Ordinance Compliance 
Affidavit (2 pages) with Bid/Proposal/Lease. 
 
The Equal Benefits Ordinance Compliance Affidavit shall be valid for a period of twelve months. 
Bidders/Proposers/Lessees do not need to submit supporting documentation with their bids or 
proposals or leases. However, the City may request supporting documentation to verify that the 
benefits are provided equally as specified on the Equal Benefits Ordinance Compliance 
Affidavit. 
 
Bidders/Proposers/Lessees seeking additional information regarding the requirements of the 
Equal Benefits Ordinance may visit the Bureau of Contract Administration’s web site at 
http://bca.lacity.org or call Procurement Services at (424) 646-5380. 
 
Attachment: 

• EBO Compliance Affidavit 
 
 
7. FIRST SOURCE HIRING PROGRAM 
 
Pursuant to Resolution No. 22674 adopted by Board of Airport Commissioners on April 18, 
2005, any contract awarded July 1, 2005 and thereafter shall be subject to the applicable 
provisions of the First Source Hiring Program (FSHP) for LAX airport jobs.  This program will 
provide early access to targeted applicants for available LAX airport jobs, and employers will 
receive prompt, cost-free referrals of qualified and trained applicants. 
 
All Contractors, Lessees, Licensees, and Construction Contractors with non-trade jobs, with 
new, amended, or renewed contracts will be required to participate in this program.  As such, 

http://bca.lacity.org/
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the FSHP will be incorporated as a material term of all LAX airport contracts, lease agreements 
and licensing or permitting agreements. 
 
LAX employers with open non-construction positions must contact the FSHP, register their 
company and post their positions on the Applicant Tracking System (ATS) prior to posting their 
positions to the general public. 
 
Failure to comply with this contract provision may result in liquidated damages of $1,000.00. 
 
For additional information regarding First Source Hiring Program please contact: Business and 
Job Resources Center, First Source Hiring Program, 6053 W. Century Blvd., 3rd Floor, Los 
Angeles, CA 90045, (424) 646-7300, (424) 646-9257 fax., web: https://www.lawa.org/en/lawa-
employment/lawa-business-and-job-resources-center.  
 
 
8. INSURANCE 
 
Pursuant to LAAC, Division 11, Chapter 2, Article 2, Section 11.47 and the Risk Management 
Policy (Council File #79-3194-S1) adopted by Los Angeles City Council on March 1, 1991, the 
City of Los Angeles is to be protected to the maximum extent feasible, against loss or losses 
which would significantly affect personnel, property, finances, or the ability of the City to 
continue to fulfill its responsibilities to taxpayers and the public. Consequently, prior to the 
commencement of this contract, the selected Bidder/Proposer must provide evidence of 
insurance that conforms to the insurance requirements of the bid/proposal. Insurance 
requirements which specifically outline the types and amounts of coverage required for this 
project are explained in detail in the attached language and “Insurance Requirement Sheet”.  
 
Successful Bidder/Proposer must provide acceptable evidence of insurance as explained in the 
attachments prior to commencing work on the contract. Said acceptable evidence of insurance 
must remain current throughout the term of the contract and be on file with the Insurance 
Compliance Unit in order to receive payment under any contract with the City of Los Angeles. 
 
Attachments: 
• Insurance Requirement Sheet 
• Insurance Language  
• Frequently Asked Questions 
 
Additional information is available at www.lawa.org -> Administrative Requirements -> 
Insurance. 
 
 
9. LIVING WAGE AND SERVICE CONTRACT WORKER RETENTION ORDINANCES 
 
Unless otherwise exempt in accordance with the provisions of the Living Wage Ordinance, Los 
Angeles Administrative Code Section 10.37 et seq., as amended from time to time (the “LWO”), 
(i) contractors under service contracts primarily for the furnishing of services to or for the City 
and that involve an expenditure or receipt in excess of $25,000 and a contract term of at least 
three (3) months, (ii) certain lessees and licensees of City property, and (iii) certain recipients of 
City financial assistance, shall comply with the provisions of the LWO.   
 

https://www.lawa.org/en/lawa-employment/lawa-business-and-job-resources-center
https://www.lawa.org/en/lawa-employment/lawa-business-and-job-resources-center
http://www.lawa.org/
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Generally, the LWO requirements are as follows: (i) Wages: employers shall pay its employees 
a wage of no less than the hourly rates set under the LWO; and (ii) Compensated Days Off: 
employers shall provide at least twelve (12) compensated days off per year for sick leave, 
vacation or personal necessity at the employee’s request, and employers shall also permit its 
employees to take at least an additional ten (10) days a year of uncompensated time to be used 
for sick leave for the illness of the employee or a member of his or her immediate family where 
the employee has exhausted his or her compensated days off for that year.   
 
Unless otherwise exempt in accordance with the provisions of the Service Contractor Worker 
Retention Ordinance Section 10.36 et seq., as amended from time to time (the “SCWRO”), 
contractors under service contracts primarily for the furnishing of services to or for the City or 
financial assistance recipients and that involve an expenditure or receipt in excess of $25,000 
and a contract term of at least three (3) months shall comply with the provisions of the SCWRO.   
 
Generally, for SCWRO compliance, the successor contractor shall agree to retain, for a ninety 
(90)-day transition employment period, employees who have been employed by the terminated 
contractor or its subcontractors, if any, for the preceding twelve (12) months or longer and who 
were earning less than Fifteen Dollars ($15.00) per hour.  
 
Compliance with LWO and SCWRO does not require any form to be submitted with the 
bid/proposal, however, if the Bidders/Proposers believe that they meet the qualifications for 
one of the LWO Statutory Exemptions (Collective bargaining agreement with supersession 
language or Occupational license; 501(c)(3) Non-Profit Organizations or One-Person 
Contractors; Small Business, for lessees and licensees only), or SCWRO Exemption (City 
Financial Assistance Recipient), they shall submit with their bid/proposal one of the exemption 
forms along with supporting documents. 
  
Once the contract is executed, the contractor is required to complete and submit the following 
forms: 

• Employee Information Form  
• Subcontractor Information Form 

 

All the forms pertaining to LWO compliance are available at: 
https://bca.lacity.org/LWO%20Printable%20Forms. Please follow the instructions on the forms 
for completion and submittal. If you have questions about LWO compliance at LAWA, please 
contact us at 424-646-5380 or procurementrequriements@lawa.org.  
For the most current LWO/SCWRO rates, rules and regulations, please visit the Department of 
Public Works’ website at http://bca.lacity.org or contact the Bureau of Contract Administration, 
Office of Contract Compliance, 1149 S. Broadway St., Suite 300, Los Angeles, CA 90015; 
phone: (213) 847-1922, and fax: (213) 847-2777. 
 
 
10. MUNICIPAL LOBBYING ORDINANCE  
 
The City's Municipal Lobbying Ordinance, the Los Angeles Municipal Code, Section 48.09 
requires certain individuals and entities to register with the City Ethics Commission and requires 
public disclosure of certain lobbying activities, including money received and spent. Additionally, 
for all construction contracts, public leases, or licenses of any value and duration; goods or 
service contracts with a value greater than $25,000 and a term of at least three months, each 
bidder/proposer must submit with its bid a certification, on a form (CEC Form 50) proscribed by 

https://bca.lacity.org/LWO%20Printable%20Forms
mailto:procurementrequriements@lawa.org
http://bca.lacity.org/
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the City Ethics Commission, that the bidder acknowledges and agrees to comply with the 
disclosure requirements and prohibitions established in the Los Angeles Municipal Lobbying 
Ordinance, if the bidder qualifies as a lobbying entity. 
 
Failure to submit the Bidder Certification CEC Form 50 with the bid/proposal will render 
the bid/proposal non-responsive. 
 
Additional information regarding this requirement may be obtained at: 
200 N. Spring Street 
City Hall, 24th Floor 
Los Angeles, California 90012 
(213) 978-1960 
(213) 978-1988 [Fax] 
ethics.commission@lacity.org 
Web: http://ethics.lacity.org 
 
Attachments: 
• Municipal Lobbying Ordinance, available at http://ethics.lacity.org/PDF/laws/law_mlo.pdf. 
• Bidder Certification CEC Form 50, available at http://www.lawa.org/welcome_LAWA.aspx?id=586. 
 
 
11. ALTERNATIVE FUEL VEHICLE REQUIREMENT PROGRAM 
 

Contractor shall comply with the provisions of the Alternative Fuel Vehicle Requirement 
Program adopted by the Board pursuant to Resolution No. 26356 and the LAWA Rules and 
Regulations promulgated thereunder. The rules, regulations and requirements of the 
Alternative Fuel Vehicle Requirement Program are attached. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://ethics.lacity.org/
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Administrative Requirements Checklist 
 
BIDDERS/PROPOSERS (PRIME CONTRACTORS) MUST SUBMIT THE FOLLOWING 
ORIGINAL, SIGNED DOCUMENTS, WITH THEIR PROPOSAL, AS INDICATED 

 
 
1. VENDOR IDENTIFICATION FORM 

 
 Is the required Vendor Identification Form completed and signed? 
 Is the BTRC/VRN number provided? 
 Is the EEOO contact information provided? 
 Is the list of previous City contracts attached? (If applicable)  
 Is the Form enclosed in the Packet? 

 
 
2. BIDDER CONTRIBUTIONS 
 

 Is the required Bidder Contribution CEC Form 55 completed and signed? 
 Is the Form enclosed in the Packet? 

 
Failure to include the Bidder Contribution CEC Form 55 with the bid/proposal will 
render the bid/proposal non-responsive and will result in its rejection. 
 
 
 

3. CONTRACTOR RESPONSIBILITY PROGRAM  
 
                   Is the required "Contractor Responsibility Program Questionnaire" completed and 
                       signed?  
                   Is the Questionnaire enclosed in the Packet?  
                   Is the required "Contractor Responsibility Program Pledge of Compliance"  
                       completed and signed?  
                   Is the Pledge of Compliance enclosed in the Packet? 
 
 
 
4. EQUAL BENEFITS ORDINANCE 
 

 Is the EBO Compliance Affidavit Form completed and signed? 
 Is the Form enclosed in the Packet? 

 
 
 
5. MUNICIPAL LOBBYING ORDINANCE 
 

 Is the required Bidder Certification CEC Form 50 completed and signed? 
 Is the Certification enclosed in the Packet? 
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THE FOLLOWING REQUIREMENTS DO NOT REQUIRE THE COMPLETION OF FORMS 
BUT MAY BE INCORPORATED AS PROVISIONS OF THE CONTRACT:  
 
 
6. AFFIRMATIVE ACTION 
 

 Have you read and agreed with the City of Los Angeles’ Non-discrimination, 
            Equal Employment and Affirmative Action provisions?  
 
 

7. CHILD SUPPORT OBLIGATIONS 
 

 Have you read and agreed with Child Support Obligations provisions?  
 
 

8. FIRST SOURCE HIRING PROGRAM 
 

 Have you read and agreed with First Source Hiring Program provisions?  
 
 

9. LIVING WAGE / SERVICE CONTRACTOR WORKER RETENTION ORDINANCES  
 
If you are claiming exemption from said Ordinances: 

  
 Is the appropriate Exemption form completed and signed? 
 Is the Exemption form enclosed in the Packet? 
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This form is available in interactive format at http://www.lawa.org - > About LAWA - > Business Opportunities -> Administrative Requirements.  
  

* For instructions and additional information, please go to http://www.lawa.org -> About LAWA -> Business Opportunities - > 
Administrative Requirements, call us at 424-646-5380 or write to procurementrequirements@lawa.org.   

Los Angeles World Airports, Procurement Services Division, April 2010.   

VENDOR IDENTIFICATION FORM 
 

ALL FIELDS MUST BE COMPLETED, IF REQUIRED; INCOMPLETE FORMS WILL NEED TO BE RESUBMITTED. 
 

GENERAL INFORMATION 
Legal Name:  _______________________________________ Doing Business As: ___________________________________
Are you an independent contractor eligible to receive a 1099-

MISC? No  Yes . EIN or SSN:  ______________________ 

(A TIN (SSN or EIN) and W-9 are required) 

License or Registration Number (if applicable):  ____________ 

Seller’s Permit Number* (if applicable): ___________________
 

Payment Terms * (code):          

Ownership:  
 Individual / Sole Proprietor  
 Corporation  
 Partnership 
 Governmental Entity  
 Other (specify): ______________________________

BTRC/Vendor Registration Number*:  

                    -         -   
  

 BTRC/VRN application pending (please attach the application) 

Are you subject to non-resident withholding under California 
Revenue and Taxation Code Section 18662? No  Yes  

BUSINESS ADDRESS 
Street:___________________________        Suite #:  ________ Contact Person: _____________________________________
City: ________________________________________________ Contact Person’s Title: ________________________________
State:  _____________            Zip Code:  _________________ Fax: ___________________ Phone: ______________________
Website: ___________________________________________ Email: _______________________________________________
Remittance address (if required and different from the above): _________________________________________________________

BUSINESS INFORMATION 
Service Area: International  National  Regional  Local   Years in Business: _______ Number of Employees:  ________

BUSINESS CERTIFICATION (Check all that apply) 
 Woman-Owned Business Enterprise (WBE) 

 Minority Business Enterprise (MBE) 

 Small Business Enterprise (according to SBA criteria)  

 Minority Women Business Enterprise (MWB) 

 Disadvantaged Business Enterprise (DBE) 

 Airport Concessions Disadvantaged Business Enterprise   

 Small and Local Business Enterprise (SLB) 

If required, please attach copies of all applicable certifications. 

NON-DISCRIMINATION, EQUAL EMPLOYMENT AND AFFIRMATIVE ACTION COMPLIANCE 
EEO Officer (name): __________________________________ Phone Number: _______________________________________
EEO Officer’s Title: ___________________________________ Email: _______________________________________________
Have you had contracts with the City of Los Angeles in the last 10 years? No  Yes . If ‘yes’, please attach an additional sheet 
with Contract Number, Department, Description and Dollar Value.  
 

CERTIFICATION 

The undersigned declares and certifies that all statements on this form are true and correct. The undersigned agrees to notify 
Procurement Services Division immediately of any changes to the information contained herein.  
The undersigned has read and agreed with the administrative requirements set for this project, and provided as a check list in 
the bid/proposal package, and will comply with them for the duration of the contract if selected.  
 

Authorized Signature  _________________________________ 
 

Date __________________________________ _____________
 

Print Name  __________________________________________
 

Title ________________________________________________
 

For LAWA use only: 
Project name:  _________________________________________________________________ Project No:_________________ 
 
Requesting Division: ___________________________________ Contact Person: _____________________________________ 
 
SAP Action (send the form to FAMIS Support Desk):  Create  Change  Block  Delete  New Ordering Address 
 

http://www.boe.ca.gov/sutax/sutprograms.htm
http://www.lawa.org/uploadedFiles/LAWA/Business/LAWA_PAYMENT_TERMS.pdf
http://www.lawa.org/welcome_LAWA.aspx?id=650


 
Current and Prior City of Los Angeles Contracts 

 
 

Contract 
Number 

Name of City 
Department/Agency 

Contact person name and 
phone number 

Signing date Completion 
date 

Description Total dollar amount 
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AFFIRMATIVE ACTION   
 
Pursuant to the LAAC, Division 10, Chapter 1, Article 1, Sections 10.8. et seq. and the Board of 
Airport Commissioners Resolution No. 23772, it is the policy of the City of Los Angeles to 
require each person or entity contracting for goods or services to comply with the Non-
discrimination, Equal Employment Practices, and Affirmative Action Program provisions of the 
City of Los Angeles.  
 
All Bidders/Proposers must agree to adhere to the Non-Discrimination provision, designate an 
Equal Employment Opportunity Officer and provide his/her contact info in the Vendor 
Identification Form enclosed in this administrative requirements package. 
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Sec. 10.10.  Child Support Assignment Orders. 
     a.     Definitions. 

     1.     Awarding Authority means a subordinate or 
component entity or person of the City (such as a City 
department or Board of Commissioners) that has the 
authority to enter into a contract or agreement for the 
provision of goods or services on behalf of the City of 
Los Angeles. 

     2.     Contract means any agreement, franchise, 
lease or concession including an agreement for any 
occasional professional or technical personal 
services, the performance of any work or service, the 
provision of any materials or supplies, or the 
rendering of any service to the City of Los Angeles or 
to the public which is let, awarded or entered into 
with, or on behalf of, the City of Los Angeles or any 
awarding authority thereof. 

     3.   Contractor means any person, firm, 
corporation, partnership or any combination thereof 
which submits a bid or proposal or enters into a 
contract with any awarding authority of the City of Los 
Angeles. 

     4.     Subcontractor means any person, firm, 
corporation, partnership or any combination thereof 
who enters into a contract with a contractor to 
perform or provide a portion of any contract with the 
City. 

     5.     Principal Owner means any person who 
owns an interest of 10 percent or more in a contractor 
or subcontractor as defined herein. 

     b.     Mandatory Contract Provisions.  Every 
contract that is let, awarded or entered into with or on 
behalf of the City of Los Angeles shall contain a 
provision obligating the contractor or subcontractor to 
fully comply with all applicable State and Federal 
employment reporting requirements for the contractor 
or subcontractor’s employees.  The contractor or 
subcontractor will also be required to certify that the 
principal owner(s) thereof are in compliance with any 
Wage and Earnings Assignment Orders and Notices 
of Assignment applicable to them personally, that the 
contractor or subcontractor will fully comply with all 
lawfully served Wage and Earnings Assignment 
Orders and Notices of Assignments in accordance 
with California Family Code §§5230 et seq. and that 
the contractor or subcontractor will maintain such 
compliance throughout the term of the contract. 

     Failure of a contractor or subcontractor to comply 
with all applicable reporting requirements or to 
implement lawfully served Wage and Earnings 
Assignments or Notices of Assignment or failure of 
the principal owner(s) to comply with any Wage and 
Earnings Assignments or Notices of Assignment 
applicable to them personally shall constitute a 
default under the contract. Failure of the contractor or 

subcontractor or principal owner thereof to cure the 
default within 90 days of notice of such default by the 
City shall subject the contract to termination. 

     c.     Notice to Bidders.  Each awarding authority 
shall be responsible for giving notice of the provisions 
of this ordinance to those who bid on, or submit 
proposals for, prospective contracts with the City. 

     d.     Current Contractor Compliance.  Within 30 
days of the operative date of this ordinance, the City, 
through its operating departments, shall serve upon 
existing contractors a written request that they and 
their subcontractors (if any) comply with all applicable 
State and Federal employment reporting 
requirements for the contractor and subcontractor’s 
employees, that they certify that the principal 
owner(s) of the contractor and any subcontractor are 
in compliance with any Wage and Earnings 
Assignment Orders and Notices of Assignment 
applicable to them personally, that the contractor and 
subcontractor will fully comply with all lawfully served 
Wage and Earnings Assignment Orders and Notices 
of Assignments in accordance with California Family 
Code §§5230 et seq. and that the contractor and 
subcontractor will maintain such compliance 
throughout the term of the contract. 

     e.     City’s Compliance with California Family 
Code.  The City shall maintain its compliance with the 
provisions of California Family Code §§5230 et seq. 
and all other applicable law regarding its obligations 
as an employer to implement lawfully served Wage 
and Earnings Assignments and Notices of 
Assignment. 

     f.     Report of Employees Names to District 
Attorney. 
     1.     The City shall maintain its current practice of 
assisting the District Attorney’s support enforcement 
activities by annually reporting to the Los Angeles 
County District Attorney the names of all of its 
employees and retirees so that the District Attorney 
may identify those employees and retirees subject to 
Wage and Earnings Assignment Orders and Notices 
of Assignment and may establish court orders for 
support, where appropriate.  Should the District 
Attorney so request it, the City will provide such 
information on a more frequent basis. 

     2.     All applicants for employment with the City of 
Los Angeles will be asked to acknowledge their 
responsibility to comply with any court-ordered 
support obligations and will be advised of the City’s 
practice of assisting the District Attorney as described 
in the provisions of Subsection f.1., above. 

SECTON HISTORY 
Added by Ord. No. 172,401, Eff.2-13-99. 
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ATTENTION: 

 
 
 
The following CEC Form 55 must be 
signed on page 1.  If you fail to sign the 
form or if you submit an incomplete CEC 
Form 55, your proposal/bid will be 
deemed nonresponsive. 
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LOS ANGELES WORLD AIRPORTS 
CONTRACTOR RESPONSIBILITY PROGRAM 

QUESTIONNAIRE 
 
On December 4, 2001, the Board of Airport Commissioners adopted Resolution No. 21601, establishing LAWA’s 
Contractor Responsibility Program (CRP).  The intent of the program is to ensure that all LAWA contractors have the 
necessary quality, fitness and capacity to perform the work set forth in the contract.  To assist LAWA in making this 
determination, each bidder/proposer is required to complete and submit with the bid/proposal the attached CRP 
Questionnaire.  If a non-competitive process is used to procure the contract, the proposed contractor is required to 
complete and submit the CRP Questionnaire to LAWA prior to execution of the contract. Submitted CRP 
questionnaires will become public records and information contained therein will be available for public review for at 
least fourteen (14) calendar days, except to the extent that such information is exempt from disclosure pursuant to 
applicable law. 
 
The signatory of this questionnaire guarantees the truth and accuracy of all statements and answers to the questions 
herein. Failure to complete and submit this questionnaire may make the bid/proposal non-responsive and result in 
non-award of the proposed contract.  During the review period if the bidder/proposer or contractor (collectively 
referred to hereafter as “bidder/proposer”) is found non-responsible, he/she is entitled to an Administrative Hearing if 
a written request is submitted to LAWA within ten (10) working days from the date LAWA issued the non-
responsibility notice.  Final determination of non-responsibility will result in disqualification of the bid/proposal or 
forfeiture of the proposed contract.   
 
All Questionnaire responses must be typewritten or printed in ink.  Where an explanation is required or where 
additional space is needed to explain an answer, use the CRP Questionnaire Attachment A.  Submit the completed 
and signed Questionnaire and all attachments to LAWA.  Retain a copy of this completed questionnaire for future 
reference.  Contractors shall submit updated information to LAWA within thirty (30) days if changes have occurred 
that would make any of the responses inaccurate in any way.  
 
 
A. PROJECT TITLE: _______________________________________________________________________ 
 
 
B. BIDDER/CONTRACTOR INFORMATION: 
 

____________________________________________________________________________________ 
Legal Name       DBA    
                                         
____________________________________________________________________________________ 
Street Address                                       City                                   State                Zip 
 
____________________________________________________________________________________ 
Contact Person, Title                                                Phone                                 Fax 

 
 
C. TYPE OF SUBMISSION: The CRP Questionnaire being submitted is: 
 

   An initial submission of a CRP Questionnaire.  Please complete all questions and sign Attachment A. 
 
 

   An update of a prior CRP Questionnaire dated _____/_____/_____.  Please complete all questions and 
sign Attachment A. 

 
 

   A copy of the initial CRP Questionnaire dated _____/_____/_____/.  Please sign below and return this 
page. 

 
 
I certify under penalty of perjury under the laws of the State of California that there has been no change 
to any of the responses since the firm submitted the last CRP Questionnaire.  

 
________________________________________________________________________________________ 
Print Name, Title                                         Signature                                       Date 

 
 

 
CRP Questionnaire Revised 10/2013.doc



Los Angeles World Airports 
Contractor Responsibility Program 
Questionnaire 
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A. OWNERSHIP AND NAME CHANGES 
 

1a. In the past five (5) years, has the name of the bidder/proposer (also referred to herein as “your firm”) changed? 
 

 Yes   No 
 
If Yes, list on Attachment A all prior legal and D.B.A. names used by the bidder/proposer, the addresses of each of the 
identified entities, and the dates when each identified entity used those names.  Additionally, please explain in detail the 
specific reason(s) for each name change. 
 

1b. In the past five (5) years, has the owner of your firm (if your firm is a sole proprietorship) or any partner of your firm (if your 
firm is a partnership), or any officer of your firm (if your firm is a corporation) engaged in the same or similar type of 
business as the current firm? 

 
 Yes   No 

 
If Yes, list on Attachment A the names of those firms.  
 
 

B. FINANCIAL RESOURCES AND RESPONSIBILITY 
 

2. In the past five (5) years, has your firm ever been the debtor in a bankruptcy proceeding? 
 

 Yes   No            
 
If Yes, explain on Attachment A the specific circumstances and dates surrounding each 
instance. 
 

3. Is your company now in the process of, or in negotiations toward, or in preparations for being sold?    
 

 Yes   No            
 
If Yes, explain on Attachment A the specific circumstances, including to whom being sold and principal contact 
information. 
 

4. In the past five (5) years, has your firm's financial position significantly changed? 
 

 Yes   No 
  
If Yes, explain the specific circumstances on Attachment A.  
      

5. In the past five (5) years, has your firm ever been denied bonding?      
  

 Yes   No            
 
If Yes, explain on Attachment A the specific circumstances surrounding each instance  
and include the name of the bonding company. 
 

6. In the past five (5) years, has any bonding company made any payments to satisfy any claims made against a bond 
issued on your firm's behalf or a firm where you were the principal? 
 

 Yes  No            
 
If Yes, explain on Attachment A the specific circumstances surrounding each instance. 

 
 

PERFORMANCE HISTORY 
 

7. In the past five (5) years, has your firm or the owner of your firm (if your firm is a sole proprietorship) or any partner of your 
firm (if your firm is a partnership), or any officer of your firm (if your firm is a corporation) defaulted under a contract with a 
governmental entity or with a private individual or entity? 
 

 Yes   No 
           
If Yes, explain on Attachment A the specific circumstances surrounding each instance. 
 
CRP Questionnaire Revised 10/2013.doc 
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8. In the past five (5) years, has a governmental or private entity or individual terminated your firm's contract prior to 

completion of the contract? 
 

 Yes   No            
 
If Yes, explain on Attachment A the specific circumstances surrounding each instance, and principal contact information. 
 

9. In the past five (5) years, has your firm ever failed to meet any scheduled deliverables or milestones? 
 

 Yes   No            
 
If Yes, explain on Attachment A the circumstances surrounding each instance, and principal contact information. 

 
10. In the past ten (10) years, has the bidder/proposer had any contracts with any private or governmental entity to perform 

work which is similar, in any way, to the work to be performed on the contract for which you are bidding or proposing? 
 

 Yes   No 
 
If Yes, list on a separate attachment, for each contract listed in response to this question: (a) contract number and dates; 
(b) awarding authority; (c) contact name and phone number; (d) description and success of performance; and (e) total 
dollar amount.  Include audit information if available. 
 

 
COMPLIANCE 
 

11. In the past five (5) years, has your firm or any of its owners, partners, or officers, been penalized for or been found to have 
violated any federal, state, or local laws in the performance of a contract, including but not limited to laws regarding health 
and safety, labor and employment, wage and hours, and licensing laws which affect employees? 
 

 Yes   No            
 
If Yes, explain on Attachment A the specific circumstances surrounding each instance, including the entity involved, the 
specific infraction(s), the dates of such instances, and the outcome and current status.  
 

12. In the past five (5) years, has your firm ever been debarred or determined to be a non-responsible bidder contractor?  
 

 Yes   No            
 
If Yes, explain on Attachment A the specific circumstances surrounding each instance, including the entity involved, the 
specific infraction(s), the dates of such instances, and the current status. 

 
 
BUSINESS INTEGRITY 
 

13. In the past five (5) years, has your firm been convicted of, or found liable in a civil suit for making a false claim(s) or 
material misrepresentation(s) to any private or governmental entity? 
 

 Yes   No            
 
If Yes, explain on Attachment A the specific circumstances surrounding each instance, including the entity involved, the 
specific infraction(s), the dates of such instances, and the outcome and current status. 
 

14. In the past five (5) years, has your firm or any of its executives, management personnel, and owners been convicted of a 
crime, including misdemeanors, or been found liable in a civil suit involving the bidding, awarding, or performance of a 
government contract; or the crime of theft, fraud, embezzlement, perjury, or bribery? 
 

 Yes   No            
 
If Yes, explain on Attachment A the specific circumstances surrounding each instance, including the entity involved, the 
specific infraction(s), the dates of such instances, and current status. 
 
 
 
CRP Questionnaire Revised 10/2013.doc 
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15. Prior to bidding on, submitting a proposal or executing a contract or renewal for a City of Los Angeles contract for goods 

or services of $1,000,000 or more, a vendor must either:  a) certify it is not on the current list of persons engaged in 
investment activities in Iran created by the California Department of General Services (“DGS”) pursuant to Public Contract 
Code section 2203(b) (found at: http://www.documents.dgs.ca.gov/pd/poliproc/Iran%20Contracting%20Act%20List.pdf)  
and is not a financial institution extending $20,000,000 or more in credit to another person, for 45 days or more, if that 
person will use the credit to provide goods or services in the energy sector in Iran and is identified on the current list of 
persons engaged in investment activities in Iran created by DGS; or  b) demonstrate it has been exempted from the 
certification requirement for that solicitation or contract pursuant to Public Contract Code section 2203(c) or (d). 

 
To comply with this requirement, please check ONE of the options below. 
 
OPTION #1: 
 

Is your firm identified on the list entitled, “Entities Prohibited from Contracting with Public Entities in California per the 
Iranian Contracting Act of 2010”? 

 

  Yes   No  
 
 
OPTION #2: 
 

If your firm is identified on the aforementioned list, have you obtained an exemption? 
 

  Yes   No 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
CRP Questionnaire Revised 10/2013.doc 
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ATTACHMENT "A" 
FOR ANSWERS TO QUESTIONS IN SECTIONS A THROUGH E 

 
Use the space below to provide required additional information or explanation(s).  Information submitted on this sheet 
must be typewritten.  Indicate the question for which you are submitting the additional information.  Information 
submitted on this Attachment will be available for public review, except to the extent that such information is exempt 
from disclosure pursuant to applicable law.  Insert additional Attachment A pages as necessary. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
CERTIFICATION UNDER PENALTY OF PERJURY 

I certify under penalty of perjury under the laws of the State of California that I have read and understand the 
questions contained in this CRP Questionnaire.  I further certify that I am responsible for the completeness and 
accuracy of the answers to each question, and that all information provided in response to this Questionnaire is true 
to the best of my knowledge and belief. 
 
 
 
Print Name, Title                                                           Signature                                            Date 
 
 
 
CRP Questionnaire Revised 10/2013.doc 



CRP Pledge

LOS ANGELES WORLD AIRPORTS
CONTRACTOR RESPONSIBILITY PROGRAM

PLEDGE OF COMPLIANCE

The Los Angeles World Airports (LAWA) Contractor Responsibility Program (Board Resolution
#21601) provides that, unless specifically exempted, LAWA contractors working under contracts
for services, for purchases, for construction, and for leases, that require the Board of Airport
Commissioners' approval shall comply with all applicable provisions of the LAWA Contractor
Responsibility Program.  Bidders and proposers are required to complete and submit this
Pledge of Compliance with the bid or proposal or with an amendment of a contract subject to
the CRP.  In addition, within 10 days of execution of any subcontract, the contractor shall submit
to LAWA this Pledge of Compliance from each subcontractor who has been listed as performing
work on the contract.

The contractor agrees to comply with the Contractor Responsibility Program and the following
provisions:

(a) To comply with all applicable Federal, state, and local laws in the performance of the
contract, including but not limited to, laws regarding health and safety, labor and
employment, wage and hours, and licensing laws which affect employees.

(b) To notify LAWA within thirty (30) calendar days after receiving notification that any
government agency has initiated an investigation that may result in a finding that the
contractor is not in compliance with paragraph (a).

(c) To notify LAWA within thirty (30) calendar days of all findings by a government agency or
court of competent jurisdiction that the contractor has violated paragraph (a).

(d) To provide LAWA within thirty (30) calendar days updated responses to the CRP
Questionnaire if any change occurs which would change any response contained within
the completed CRP Questionnaire.  Note:  This provision does not apply to amendments
of contracts not subject to the CRP and to subcontractors not required to submit a CRP
Questionnaire.

(e) To ensure that subcontractors working on the LAWA contract shall complete and sign a
Pledge of Compliance attesting under penalty of perjury to compliance with paragraphs (a)
through (c) herein. To submit to LAWA the completed Pledges.

(f) To notify LAWA within thirty (30) days of becoming aware of an investigation, violation or
finding of any applicable federal, state, or local law involving the subcontractors in the
performance of a LAWA contract.

(g) To cooperate fully with LAWA during an investigation and to respond to request(s) for
information within ten (10) working days from the date of the Notice to Respond.

Failure to sign and submit this form to LAWA with the bid/proposal may make the bid/proposal
non-responsive. 
____________________________________________________________________________
Company Name, Address and Phone Number

_____________________________________________________________________________________________
Signature of Officer or Authorized Representative Date

_____________________________________________________________________________________________
Print Name and Title of Officer or Authorized Representative

_____________________________________________________________________________________________
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LAWA EBO COMPLIANCE 

Form OCC/LAWA EBO-Affidavit (Rev 5/20/13)  1 

FOR LAWA CONTRACTORS ONLY 
 

City of Los Angeles 
Department of Public Works 

Bureau of Contract Administration 
Office of Contract Compliance 

1149 S. Broadway, Suite 300, Los Angeles, CA 90015 
Phone: (213) 847-2625      E-mail: bca.eeoe@lacity.org  

 
EQUAL BENEFITS ORDINANCE COMPLIANCE AFFIDAVIT  

 
Prime contractors must certify compliance with Los Angeles Administrative Code (LAAC) Section 
10.8.2.1 et seq. prior to the execution of a City agreement subject to the Equal Benefits Ordinance (EBO). 
 
SECTION 1.   CONTACT INFORMATION 
 
Company Name:                                                                                                                   
 
Company Address:             
 
City:                 State:      Zip:       
 
Contact Person:               Phone:             E-mail:          
 
Approximate Number of Employees in the United States:        
 
Approximate Number of Employees in the City of Los Angeles:       
 
SECTION 2.   EBO REQUIREMENTS 
 
The EBO requires City Contractors who provide benefits to employees with spouses to provide the same 
benefits to employees with domestic partners.  Domestic Partner means any two adults, of the same or 
different sex, who have registered as domestic partners with a governmental entity pursuant to state or local 
law authorizing this registration, or with an internal registry maintained by the employer of at least one of 
the domestic partners. 
 
Unless otherwise exempt, the contractor is subject to and shall comply with the EBO as follows: 
 

A. The contractor’s operations located within the City limits, regardless of whether there are 
employees at those locations performing work on the City Contract; and  

B. The contractor’s operations located outside of the City limits if the property is owned by the 
City or the City has a right to occupy the property, and if the contractor’s presence at or on the 
property is connected to a Contract with the City; and 

C. The Contractor’s employees located elsewhere in the United States, but outside of the City 
Limits, if those employees are performing work on the City Contract. 

 
A Contractor must post a copy of the following statement in conspicuous places at its place of business 
available to employees and applicants for employment: 
 
“During the performance of a Contract with the City of Los Angeles, the Contractor will provide equal 
benefits to its employees with spouses and its employees with domestic partners.” 
 
 
 
 
 



LAWA EBO COMPLIANCE 

Form OCC/LAWA EBO-Affidavit (Rev 5/20/13)  2 

SECTION 3.   COMPLIANCE OPTIONS 
 
I have read and understand the provisions of the Equal Benefits Ordinance and have determined that this 
company will comply as indicated below: 

□……. I have no employees. 

□……. I provide no benefits. 

□……. I provide benefits to employees only.  Employees are prohibited from enrolling their spouse or 
domestic partner. 

□……. I provide equal benefits as required by the City of Los Angeles EBO. 

□……. I provide employees with a “Cash Equivalent.” Note: The “Cash Equivalent” is the amount of 
money equivalent to what your company pays for spousal benefits that are unavailable for 
domestic partners, or vice versa.  

□……. All or some employees are covered by a collective bargaining agreement (CBA) or union trust 
fund.  Consequently, I will provide Equal Benefits to all non-union represented employees, subject 
to the EBO, and will propose to the affected unions that they incorporate the requirements of the 
EBO into their CBA upon amendment, extension, or other modification of the CBA.    

□……. Health benefits currently provided do not comply with the EBO.  However, I will make the 
necessary changes to provide Equal Benefits upon my next Open Enrollment period which begins 
on (Date)    . 

□……. Our current company policies, i.e., family leave, bereavement leave, etc., do not comply with the 
provisions of the EBO.  However, I will make the necessary modifications within three (3) months 
from the date of this affidavit.   

 
SECTION 4.   DECLARATION UNDER PENALTY OF PERJURY 
 
I understand that I am required to permit the City of Los Angeles access to and upon request, must provide 
certified copies of all company records pertaining to benefits, policies and practices for the purpose of 
investigation or to ascertain compliance with the Equal Benefits Ordinance.  Furthermore, I understand that 
failure to comply with LAAC Section 10.8.2.1 et seq., Equal Benefits Ordinance may be deemed a material 
breach of any City contract by the Awarding Authority. The Awarding Authority may cancel, terminate or 
suspend in whole or in part, the contract;  monies due or to become due under a contract may be retained by 
the City until compliance is achieved.  The City may also pursue any and all other remedies at law or in 
equity for any breach.  The City may use the failure to comply with the Equal Benefits Ordinance as 
evidence against the Contractor in actions taken pursuant to the provisions of the LAAC Section 10.40, et 
seq., Contractor Responsibility Ordinance. 
 
     will comply with the Equal Benefits Ordinance requirements 
 Company Name 
as indicated above prior to executing a contract with the City of Los Angeles and will comply for the entire 
duration of the contract(s). 
 
I declare under penalty of perjury under the laws of the State of California that the foregoing is true and 
correct, and that I am authorized to bind this entity contractually. 
 
Executed this      day of     , in the year 20____, at     ,   
                    (City)                                 (State)  

             
Signature       Mailing Address 
 
             
Name of Signatory (please print)     City, State, Zip Code 
 
             
Title       EIN/TIN 
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FIRST SOURCE HIRING PROGRAM 
 
Pursuant to Resolution No. 22674 adopted by Board of Airport Commissioners on April 18, 
2005, any contract awarded July 1, 2005 and thereafter shall be subject to the applicable 
provisions of the First Source Hiring Program (FSHP) for LAX airport jobs.  This program will 
provide early access to targeted applicants for available LAX airport jobs, and employers will 
receive prompt, cost-free referrals of qualified and trained applicants. 
 
All Contractors, Lessees, Licensees, and Construction Contractors with non-trade jobs, with 
new, amended, or renewed contracts will be required to participate in this program.  As such, 
the FSHP will be incorporated as a material term of all LAX airport contracts, lease agreements 
and licensing or permitting agreements. 
 
LAX employers with open non-construction positions must contact the FSHP, register their 
company and post their positions on the Applicant Tracking System (ATS) prior to posting their 
positions to the general public. 
 
Failure to comply with this contract provision may result in liquidated damages of $1,000.00. 
 
For additional information regarding First Source Hiring Program please contact: Business and 
Job Resources Center, First Source Hiring Program, 6053 W. Century Blvd., 3rd Floor, Los 
Angeles, CA 90045, (424) 646-7300, (424) 646-9257 fax., web: https://www.lawa.org/en/lawa-
employment/lawa-business-and-job-resources-center 
 
 
 

http://www.lawa.org/bjrc
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INSURANCE REQUIREMENTS FOR LOS ANGELES WORLD AIRPORTS 
    

 
NAME:   *************************** 
AGREEMENT / ACTIVITY:  BLANKET RESOLUTION FOR A NON-EXCLUSIVE LICENSE AGREEMENT FOR NON-

CONCESSIONAIRE RENTAL CAR COMPANIES AT LAX. 
LAWA DIVISION:   Commercial Development Group 
 
 
 
The insured must maintain insurance coverage at limits normally required of its type operation; however, the following coverage 
noted with an "X" is the minimum required and must be at least the level of the limits indicated.  All policies must be occurrence 
based with the minimum required per occurrence limits indicated below. 

 
LIMITS 

 
 
(X) Workers' Compensation/Employer's Liability        Statutory 

(X) Voluntary Compensation Endorsement 
 (X) Waiver of Subrogation, specifically naming LAWA  

(Please see attached supplement) 
 
 
 
(X) Commercial Automobile Liability - covering owned, non-owned & hired auto   $1,000,000 CSL 
  
 
 
 
(X) Commercial General Liability, including the following coverage:  $1,000,000 

(X)  Premises and Operations 
(X)  Contractual (Blanket/Schedule)      
(X)  Independent Contractors 
(X)  Personal Injury 
(  )  Products /Completed Operations  
(X)  Additional Insured Endorsement, specifically naming LAWA  
         (Please see attached supplement). 
(  )   Explosion, Collapse & Underground    
       (required when work  involves digging, excavation, grading or use of explosive materials.) 
(  )   Hangarkeepers Legal Liab.  (At least at a limit of liability of $ 1 million) 

 
 
 

Coverage for Hazardous Substances        $ ***  
  *** If exposure exists; must meet contractual requirements     
 
 
 
 
 

CONTRACTOR SHALL BE HELD RESPONSIBLE FOR OWN OR HIRED EQUIPMENT AND SHALL  
HOLD AIRPORT HARMLESS FROM LOSS, DAMAGE OR DESTRUCTION TO SUCH EQUIPMENT. 

 
 
 
INSURANCE COMPANIES WHICH DO NOT HAVE AN AMBEST RATING OF A- OR BETTER, AND HAVE A MINIMUM 
FINANCIAL SIZE OF AT LEAST 4, MUST BE REVIEWED FOR ACCEPTABILITY BY RISK MANAGEMENT. 
  

PLEASE RETURN THIS FORM WITH EVIDENCE OF INSURANCE 
       



 
 
 

INSURANCE REQUIREMENTS FOR LOS ANGELES WORLD AIRPORTS 
(SUPPLEMENT) 

 
 
 

The only evidence of insurance accepted will be either a Certificate of Insurance and/or a True and 
Certified copy of the policy.  The following items must accompany the form of evidence provided: 

 
• Endorsements: 

 
1. Workers Compensation Waiver of Subrogation Endorsement 

• WC 04 03 06 or similar  
 
2. General Liability Additional Insured Endorsement  

• ISO Standard Endorsements 
 
 

• A typed legible name of the Authorized Representative must accompany the signature on 
the Certificate of Insurance and/or the True and Certified copy of the policy. 

 
 
 

• Certificate Holder: 
 

Los Angeles World Airports 
PO Box 92216 
Los Angeles, CA 90009 

 



May 20, 2016 1 

Insurance 
 

Contractor shall procure at its own expense, and keep in effect at all times during the term of this Agreement, the types and 
amounts of insurance specified herein. The specified insurance shall also, either by provisions in the policies or by endorsement 
attached to such policies, specifically name the City of Los Angeles, Los Angeles World Airports, its Board of Airport 
Commissioners (hereinafter referred to as “Board”), and all of its officers, employees, and agents, their successors and assigns, 
as additional insureds, against the area of risk described herein as respects Contractor’s acts or omissions in its operations, use 
and occupancy of the premises hereunder or other related functions performed by or on behalf of Contractor on Airport.   

With respect to Workers’ Compensation, the Contractor shall, by specific endorsement, waive its right of subrogation against the 
City of Los Angeles, Los Angeles World Airports, its Board, and all of its officers, employees and agents, their successors and 
assigns.   

Each specified insurance policy (other than Workers' Compensation and Employers' Liability and fire and extended coverages) 
shall contain a Severability of Interest (Cross Liability) clause which states, "It is agreed that the insurance afforded by this policy 
shall apply separately to each insured against whom claim is made or suit is brought except with respect to the limits of the 
company's liability," and a Contractual Endorsement which shall state, "Such insurance as is afforded by this policy shall also 
apply to liability assumed by the insured under this Agreement with the City of Los Angeles." 

All such insurance shall be primary and noncontributing with any other insurance held by City's Department of Airport where 
liability arises out of or results from the acts or omissions of Contractor, its agents, employees, officers, assigns, or any person or 
entity acting for or on behalf of Contractor. 

Such policies may provide for reasonable deductibles and/or retentions acceptable to the Executive Director of the Department 
of Airport (hereinafter referred to as "Executive Director") based upon the nature of Contractor's operations and the type 
insurance involved. 

City shall have no liability for any premiums charged for such coverage(s). The inclusion of City, its Department of Airports, its 
Board, and all of its officers, employees and agents, and their agents and assigns, as insureds, is not intended to, and shall not, 
make them, or any of them a partner or joint venture with Contractor in its operations at Airport. 

In the event Contractor fails to furnish City evidence of insurance and maintain the insurance as required, City, upon ten (10) day 
prior written notice to comply, may (but shall not be required to) procure such insurance at the cost and expense of Contractor, 
and Contractor agrees to promptly reimburse City for the cost thereof plus fifteen percent (15%) for administrative overhead. 

At least ten (10) days prior to the expiration date of any of the above policies, documentation showing that the insurance 
coverage has been renewed or extended shall be filed with City.  If such coverage is canceled or reduced, Contractor shall, 
within fifteen (15) days of such cancellation or reduction of coverage, file with City evidence that the required insurance has been 
reinstated or provided through another insurance company or companies. 

Contractor shall provide proof of all specified insurance and related requirements to City either by production of the actual 
insurance policy(ies), by a broker’s letter acceptable to the Executive Director in both form and content in the case of foreign 
insurance syndicates, or by other written evidence of insurance acceptable to the Executive Director. The documents evidencing 
all specific coverages shall be filed with City prior to commencement of this contract. The documents shall contain the applicable 
policy number, the inclusive dates of policy coverages and the insurance carrier’s name, shall bear signature  and the typed 
name of an authorized representative of said carrier, and shall provide that such insurance shall not be subject to cancellation, 
reduction in coverage or nonrenewal except after written notice by certified mail, return receipt requested, to the City Attorney of 
the City of Los Angeles at least thirty (30) days prior to the effective date thereof.     

City and Contractor agree that the insurance policy limits specified herein shall be reviewed for adequacy annually throughout 
the term of this Agreement by Executive Director, who may thereafter require Contractor to adjust the amounts of insurance 
coverage to whatever amount Executive Director deems to be adequate. City reserves the right to have submitted to it, upon 
request, all pertinent information about the agent and carrier providing such insurance. 

 

City Held Harmless    

To the fullest extent permitted by law, Contractor shall defend, indemnify and hold harmless City and any and all of City’s 
Boards, officers, agents, employees, assigns and successors in interest from and against any and all suits, claims, causes of 
action, liability, losses, damages, demands or expenses (including, but not limited to, attorney’s fees and costs of litigation), 
claimed by anyone (including Contractor and/or Contractor’s agents or employees) by reason of injury to, or death of, any 
person(s) (including Contractor and/or Contractor’s agents or employees), or for damage to, or destruction of, any property 
(including property of Contractor and/or Contractor’s agents or employees) or for any and all other losses, founded upon or 
alleged to arise out of, pertain to, or relate to the Contractor’s and/or Sub-Contractor’s performance of the Contract, whether or 
not contributed to by any act or omission of City, or of any of City’s Boards, officers, agents or employees. Provided, however, 
that where such suits, claims, causes of action, liability, losses, damages, demands or expenses arise from or relate to 
Contractor’s performance of a “Construction Contract” as defined by California Civil Code section 2783, this paragraph shall not 
be construed to require Contractor to indemnify or hold City harmless to the extent such suits, causes of action, claims, losses, 
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demands and expenses are caused by the City’s sole negligence, willful misconduct or active negligence. Provided further that 
where such suits, claims, causes of action, liability, losses, damages, demands or expenses arise from Consultant’s design 
professional services as defined by California Civil Code section 2782.8, Consultant’s indemnity obligations shall be limited to 
allegations, suits, claims, causes of action, liability, losses, damages, demands or expenses  arising out of, pertaining to, or 
relating to the Consultant’s negligence, recklessness or willful misconduct in the performance of the Contract. 

In addition, Contractor agrees to protect, defend, indemnify, keep and hold harmless City, including its Boards, Departments and 
City’s officers, agents, servants and employees, from and against any and all claims, damages, liabilities, losses and expenses  
arising out of any threatened, alleged or actual claim that the end product provided to LAWA by Contractor violates any patent, 
copyright, trade secret, proprietary right, intellectual property right, moral right, privacy, or similar right, or any other rights of any 
third party anywhere in the world. Contractor agrees to, and shall, pay all damages, settlements, expenses and costs, including 
costs of investigation, court costs and attorney’s fees, and all other costs and damages sustained or incurred by City arising out 
of, or relating to, the matters set forth above in this paragraph of the City’s “Hold Harmless” agreement. 

In Contractor’s defense of the City under this Section, negotiation, compromise, and settlement of any action, the City shall retain 
discretion in and control of the litigation, negotiation, compromise, settlement, and appeals there from, as required by the Los 
Angeles City Charter, particularly Article II, Sections 271, 272 and 273 thereof. 

Survival.  The provisions of this section shall survive the expiration or earlier termination of this Agreement. 

 

Hazardous and Other Regulated Substances   

(a) Contractor agrees to accept sole responsibility for full compliance with any and all applicable present and future rules, 
regulations, restrictions, ordinances, statutes, laws and/or other orders of any governmental entity regarding the use, storage, 
handling, distribution, processing and/or disposal of hazardous wastes, extremely hazardous wastes, hazardous substances, 
hazardous materials, hazardous chemicals, toxic chemicals, toxic substances, pollutants, contaminants or other similarly 
regulated substances (hereinafter referred to as "hazardous substances") regardless of whether the obligation for such 
compliance or responsibility is placed on the owner of the land, on the owner of any improvements on the premises, on the user 
of the land or on the user of the improvements.  Said hazardous substances shall include, but shall not be limited to, gasoline, 
aviation, diesel and jet fuels, lubricating oils and solvents.  Contractor agrees that any damages, penalties or fines levied on City 
and/or Contractor as a result of noncompliance with any of the above shall be the sole responsibility of Contractor and further, 
that Contractor shall indemnify and pay and/or reimburse City for any damages, penalties or fines that City pays as a result of 
noncompliance with the above. 

(b) In the case of any hazardous substance spill, leak, discharge or improper storage on the premises or contamination of same 
by any person, Contractor agrees to make or cause to be made any necessary repairs or corrective actions as well as to clean 
up and remove any leakage, contamination or contaminated ground.  In the case of any hazardous substance spill, leak, 
discharge or contamination by Contractor or its employees, servants, agents, contractors or subcontractors which affects other 
property of City or its tenants' property, Contractor agrees to make or cause to be made any necessary corrective actions to 
clean up and remove any spill, leakage or contamination to the satisfaction of Executive Director.  If Contractor fails to repair, 
cleanup, properly dispose of or take any other corrective actions as required herein, City may (but shall not be required to) take 
all steps it deems necessary to properly repair, clean up or otherwise correct the conditions resulting from the spill, leak or 
contamination.  Any such repair, clean-up or corrective actions taken by City shall be at Contractor's sole cost and expense and 
Contractor shall indemnify and pay for and/or reimburse City for any and all costs (including any administrative costs) City incurs 
as a result of any repair, clean-up or corrective action it takes. 

(c) If Contractor installs or uses already installed underground storage tanks, pipelines or other improvements on the specified 
premises for the storage, distribution, use , treatment or disposal of any hazardous substances, Contractor agrees, upon the 
expiration and/or termination  of this Consent, to remove and/or clean up, at the sole option of Executive Director, the above-
referred to improvements.  Said removal and/or clean-up shall be at Contractor's sole cost and expense and shall be undertaken 
and completed in full compliance with all federal, state and local laws and regulations, as well as with the reasonable directions 
of Executive Director. 

(d) Contractor shall promptly supply City with copies of all notices, reports, correspondence and submissions made by Contractor 
to any governmental entity regarding any hazardous substance spill, leak, discharge or clean-up including all test results.   

(e) The provisions of this section shall survive the expiration or earlier termination of this Agreement.   
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Living Wage and Service Contractor Worker Retention Ordinances 
(LWO/SCWRO) 

Pursuant to LAAC, Division 10, Chapter 1, Article 11, Sections 10.36 et seq. and 10.37 et 
seq., it is the policy of the City of Los Angeles that successor contractors/subcontractors 
who have agreements with the City must comply with all applicable provisions of the 
Living Wage Ordinance (LWO) and Service Contract Worker Retention Ordinance 
(SCWRO). 

Contracts subject to Service Contractor Worker Retention Ordinances, are 
required to comply with the following requirements in addition to the Living 
Wage Ordinance:  

• Contractor agrees to offer to employ and retain for a 90-day period the 
employees who worked for at least 12 months for the terminated 
contractor/subcontractors earning less than $15.00 per hour. 

• Contractor agrees to not discharge without cause the employees retained during 
the 90-day period. 

• Contractor agrees to perform a written performance evaluation of each employee 
retained at the end of the 90-day period. 

Documents: 

Bidders/Proposers subject to LWO or LWO/SCWRO are not required to submit forms 
with the bid/proposal. The language pertaining to LWO and SCWRO compliance will be 
part of your contract with LAWA.  All referenced documents below, can be located at: 

https://www.lawa.org/en/lawa-businesses/lawa-administrative-requirements/living-wage-
and-service-worker-retention-ordinances 

• LWO and SCWRO Draft Contract Language 
• LWO Applicability for LAWA's Contractors and Tenants  

Once the contract is executed, the prime contractor is required to complete the 
following forms within 30 days of contract execution and submit them to the Office of 
Contract Compliance: 

• Employee Information Form 
• Subcontractor Information Form 

The subcontractors are required to submit the Subcontractor's Declaration of 
Compliance to the prime within 90 days of subcontract execution. 

Please follow the instructions on the forms for completion and submittal. 

 

 

https://www.lawa.org/en/lawa-businesses/lawa-administrative-requirements/living-wage-and-service-worker-retention-ordinances
https://www.lawa.org/en/lawa-businesses/lawa-administrative-requirements/living-wage-and-service-worker-retention-ordinances
https://bca.lacity.org/LWO%20Printable%20Forms
https://bca.lacity.org/LWO%20Printable%20Forms
https://bca.lacity.org/LWO%20Printable%20Forms
https://bca.lacity.org/LWO%20Printable%20Forms
https://bca.lacity.org/LWO%20Printable%20Forms


Exemptions: 

There are exemptions from this ordinance. If bidder/proposer qualifies for any of them, 
he/she is required to complete and submit one of the following exemption forms at the 
bid/proposal due date: 

• Collective bargaining agreement with supersession language or Occupational 
license 

• 501(c)(3) Non-Profit Organizations or One-Person Contractors 
• Small Business (for lessees and licensees only) 
• City Financial Assistance Recipient (SCWRO Exemption Form) 

Please visit Public Works’ website at www.bca.lacity.org or contact the Bureau of 
Contract Administration, Office of Contract Compliance, 1149 S. Broadway St., Suite 
300, Los Angeles, CA 90015, phone: (213) 847-1922, and fax: (213) 847-2777; for the 
most current LWO and SCWRO rates, language, and regulations. 

 

https://bca.lacity.org/LWO%20Printable%20Forms
https://bca.lacity.org/LWO%20Printable%20Forms
https://bca.lacity.org/LWO%20Printable%20Forms
https://bca.lacity.org/LWO%20Printable%20Forms
http://www.lawa.org/uploadedFiles/LAWA/pdf/LWO_Small_Business_Exemption_Application.pdf
https://bca.lacity.org/service-contract-worker-retention-ordinance-scwro
https://bca.lacity.org/service-contract-worker-retention-ordinance-scwro
http://bca.lacity.org/index.cfm?nxt=lco&nxt_body=content_lwo.cfm
http://www.bca.lacity.org/


LIVING WAGE ORDINANCE 
 
Unless otherwise exempt in accordance with the provisions of the Living Wage Ordinance, Los 
Angeles Administrative Code Section 10.37 et seq., as amended from time  to  time  (the  
“LWO”),  (i)  contractors  under  service  contracts  primarily  for  the furnishing of services to or 
for the City and that involve an expenditure or receipt in excess of $25,000 and a contract term 
of at least three (3) months, (ii) certain lessees and licensees of City property, and (iii) 
certain recipients of City financial assistance, shall comply with the provisions of the LWO. 
 
Generally, the LWO requirements are as follows: (i) Wages: employers shall pay its employees 
a wage of no less than the hourly rates set under the LWO; and (ii) Compensated Days Off: 
employers shall provide at least twelve (12) compensated days off per year for sick leave, 
vacation or personal necessity at the employee’s request, and employers shall also permit its 
employees to take at least an additional ten (10) days a year of uncompensated time to be 
used for sick leave for the illness of the employee or a member of his or her immediate family 
where the employee has exhausted his or her compensated days off for that year. 
 
On September 9, 2009, the Los Angeles City Council unanimously approved an amending 
ordinance to Living Wage that requires airport employers at all airports in the LAWA  system  to  
increase  the  hourly  rate  for  health  benefits  of  airport  employees covered by LWO. For 
“Airport Employees,” the living wage rates, effective July 1, 2018, will increase to $13.75 per 
hour. Additionally, in accordance with Section 10.37.3(a) of the LWO, the health benefits are 
to be adjusted consistent with Section 10.37.2(a). Consequently, the health benefits will 
increase to $5.24 per hour or $18.99 per hour without health benefits. 
 
 
Compliance with LWO does not require any form to be submitted with the bid/proposal,   
however,   if   the   Bidders/Proposers   believe   that   they   meet   the qualifications for one of 
the LWO Statutory Exemptions (Collective bargaining agreement with supersession language 
or Occupational license; 501(c)(3) Non-Profit Organizations or One-Person Contractors; Small 
Business (for lessees and licensees only)), they shall submit with their bid/proposal one of the 
exemption forms along with supporting documents. 
Once the contract is executed, the contractor is required to complete and submit the 
following forms: 
• Employee Information Form 
• Subcontractor Information Form 
 

All the forms pertaining to LWO compliance are available at: 
https://bca.lacity.org/LWO%20Printable%20Forms. Please follow the instructions on the forms 
for completion and submittal. If you have questions about LWO compliance at LAWA, please 
contact us at 424-646-5380 or procurementrequriements@lawa.org.  

For the most current LWO rates, rules and regulations, please visit the Department of Public 
Works’ website at http://bca.lacity.org or contact the Bureau of Contract Administration, Office 
of Contract Compliance, 1149 S. Broadway St., Suite 300, Los Angeles, CA 90015; phone: 
(213) 847-1922, and fax: (213) 847-2777. 
 

http://www.lawa.org/uploadedFiles/LAWA/pdf/LWO_OCCExemption_Application.pdf
http://www.lawa.org/uploadedFiles/LAWA/pdf/LWO_OCCExemption_Application.pdf
http://www.lawa.org/uploadedFiles/LAWA/pdf/LWO_OCCExemption_Application.pdf
http://www.lawa.org/uploadedFiles/LAWA/pdf/LWO_OCCExemption_Application.pdf
http://www.lawa.org/uploadedFiles/LAWA/pdf/LWO_Departmental_Exemption_Application.pdf
http://www.lawa.org/uploadedFiles/LAWA/pdf/LWO_Small_Business_Exemption_Application.pdf
http://www.lawa.org/uploadedFiles/LAWA/pdf/LWO_Small_Business_Exemption_Application.pdf
https://bca.lacity.org/LWO%20Printable%20Forms
https://bca.lacity.org/LWO%20Printable%20Forms
https://bca.lacity.org/LWO%20Printable%20Forms
mailto:procurementrequriements@lawa.org
http://bca.lacity.org/
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CURRENT AND PRIOR LIVING WAGE RATES FOR AIRPORT EMPLOYEES 
 

EFFECTIVE DATES CASH WAGE + HEALTH BENEFITS (HB) FULL CASH WAGE 
July 1, 2018 – June 30, 2019 $13.75*** + $5.24*** per hour in HB $18.99 per hour 
July 1, 2017 - June 30, 2018 $12.08 + $5.18 per hour in HB $17.26 per hour 
Oct 5, 2016 - June 30, 2017 $11.68 + $5.05 per hour in HB $16.73 per hour 
July 1, 2016 – Oct 4, 2016 $11.27 + $4.91 per hour in HB $16.18 per hour 

July 1, 2015 - June 30, 2016 $11.17 + $4.87 per hour in HB $16.04 per hour 
July 1, 2014 - June 30, 2015 $11.03 + $4.81 per hour in HB $15.84 per hour 
July 1, 2013 - June 30, 2014 $10.91 + $4.76 per hour in HB $15.67 per hour 
July 1, 2012 - June 30, 2013 $10.70 + $4.67 per hour in HB $15.37 per hour 
July 1, 2011 - June 30, 2012 $10.42 + $4.55 per hour in HB $14.97 per hour 
July 1, 2010 - June 30, 2011 No Increase** 
Jan 19, 2010 - June 30, 2010 $10.30 + $4.50* per hour in HB $14.80 per hour 

  July 1, 2009 – Jan 18, 2010 $10.30 + $1.25 per hour in HB $11.55 per hour 
July 1, 2008 - June 30, 2009 $10.00 + $1.25 per hour in HB $11.25 per hour 
July 1, 2007 - June 30, 2008 $9.71 + $1.25 per hour in HB $10.96 per hour 
July 1, 2006 - June 30, 2007 $9.39 + $1.25 per hour in HB $10.64 per hour 
July 1, 2005 - June 30, 2006 $9.08 + $1.25 per hour in HB $10.33 per hour 
July 1, 2004 - June 30, 2005 $8.78 + $1.25 per hour in HB $10.03 per hour 
July 1, 2003 - June 30, 2004 $8.53 + $1.25 per hour in HB $9.78 per hour 

* Amendment to the Living Wage Ordinance to increase the health benefits effective January 19, 2010.  
** The CPI applicable to the COLA for the July 2010 annual adjustment was -0.8% thereby resulting in a 0% adjustment to both the living wage rate 
and the health benefit contribution.  
*** Amendment to the Living Wage Ordinance to increase the cash wage and health benefits effective July 1, 2018. 

For additional information or assistance, call: 
City of Los Angeles 

Department of Public Works 
Bureau of Contract Administration 

Office of Contract Compliance  
1149 S. Broadway Street, Suite 300 

Los Angeles, CA  90015 
Phone: (213) 847-2625 – Email: bca.eeoe@lacity.org 

 
Please note, as of July 1, 2018, the City Minimum Wage for Employers with 26 or more Employees increases to $13.25 per hour for qualified 
Employees in the City of Los Angeles.  Employers will need to ensure compliance with all requirements of the City’s Los Angeles Municipal 
Code 187 and 188, as applicable.  For more information about the minimum wage laws, visit wagesla.lacity.org 
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ALTERNATIVE FUEL VEHICLE REQUIREMENT PROGRAM 
(LAX ONLY) 

 
I.  Definitions.  
 
The following capitalized terms shall have the following meanings. All definitions include both 
the singular and plural form.  
 
“Airport Contract” shall mean a contract awarded by LAWA and pertaining to LAX, and 
subcontracts of any level under such a contract.  
 
“Airport Contractor” shall mean (i) any entity awarded an Airport Contract, and subcontractors of 
any level working under an Airport Contract; (ii) any contractors that have entered into a 
contract with an Airport Lessee to perform work on property owned by LAWA and pertaining to 
LAX, and any subcontractors working in furtherance of such a contract; and (iii) any contractor 
that have entered into a contract with an Airport Licensee to perform work pertaining to LAX, 
and any subcontractors working under such a contract.  
 
“Airport Lessee” shall mean any entity that leases or subleases any property owned by LAWA 
and pertaining to LAX.  
 
“Airport Licensee” shall mean any entity issued a license or permit by LAWA for operations that 
pertain to LAX.  
 
“Alternative-Fuel Vehicle” shall mean a vehicle that is not powered by petroleum-derived 
gasoline or diesel fuel.  Alternative-Fuel Vehicles include, but are not limited to, vehicles 
powered by compressed or liquefied natural gas, liquefied petroleum gas, methanol, ethanol, 
electricity, fuel cells, or other advanced technologies.   
 
“CARB” shall mean the California Air Resources Board.  
 
“Covered Vehicle” is defined in Section II below.  
 
“Compliance Plan” is defined in subsection VII.C. below. 
 
“EPA” shall mean the United States Environmental Protection Agency.  
 
“Independent Third Party Monitor” shall mean a person or entity empowered by LAWA to 
monitor compliance with and/or implementation of particular requirements in this Requirement.  
 
“LAWA” shall mean Los Angeles World Airports.  
 
“LAX” shall mean Los Angeles International Airport.  
 
“Least-Polluting Available Vehicle” shall mean a vehicle that (a) is determined by an 
Independent Third Party Monitor to be (i) commercially available, (ii) suitable for performance of 
a particular task, and (iii) certified by CARB to meet the applicable engines emission standard in 
effect at the time of purchase. Where more than one vehicle meets these requirements for a 
particular task, LAWA, working with the Independent Third Party Monitor, will designate as the 
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Least-Polluting Available Vehicle the vehicle that emits the least amount of criteria air pollutants.  
 
“LEV” shall mean a vehicle that meets CARB’s Low-Emission Vehicle standards for criteria 
pollutant exhaust and evaporative emissions for medium-duty vehicles at the time of vehicle 
manufacture. 
 
“LEV II” shall mean a vehicle certified by CARB to the “LEV II” Regulation Amendments that 
were fully implemented as of 2010.  A qualifying “LEV II” vehicle shall meet the least polluting 
standard in the LEV II category that is available at the time of purchase.  
 
“LEV III” shall mean a vehicle certified by CARB to the increasingly stringent “LEV III” 
Regulatory Amendments to the California greenhouse gas and criteria pollutant exhaust and 
evaporative emission standards, test procedures, and on-board diagnostic system requirements 
for medium-duty vehicles. 
 
“Low-Use Vehicle” shall mean a Covered Vehicle that makes less than five (5) trips per month 
to LAX. 
 
“Operator” shall mean any Airport Contractor, Airport Lessee, or Airport Licensee.  
 
“Optional Low NOx” shall mean any vehicle powered by an engine that meets CARB’s optional 
low oxides of nitrogen (NOx) emission standards for on-road heavy-duty engines applicable at 
the time of purchase. 
 
II.   Covered Vehicles.  

A. Covered Vehicles.  These Requirements shall apply to all on-road vehicles, including 
trucks, shuttles, passenger vans, and buses that are 8,500 lbs gross vehicle weight 
rating or more and are used in operations related to LAX (“Covered Vehicles”).  
 

B. Exemptions.  The following vehicles are exempt from this Requirement: 
i) Public safety vehicles. 

ii) Previously approved vehicles.  Vehicles previously approved under the 2007 LAX 
Alternative Fuel Vehicle Requirement Program are exempt from the Maximum 
Allowable Vehicle Age Requirement, Section III, but are subject to the Annual 
Reporting Requirement, Section VI. 

iii) Low-Use Vehicles.  Low-use vehicles are exempt from the Compliance Schedule, 
Section IV, the Maximum Allowable Vehicle Age Requirement, Section III, but are 
subject to the Annual Reporting Requirement, Section VI.   
 

III.   Maximum Allowable Vehicle Age Requirement. In accordance with the Compliance 
Schedule dates outlined in Section IV, no Covered Vehicle equipped with an engine older than 
thirteen (13) model years or that has 500,000 or more miles, whichever comes first, shall 
operate at LAX. 
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IV.   Compliance Schedule.   
A. By April 30, 2019, one hundred percent (100%) of the Covered Vehicles operated by a 

Covered Vehicle Operator shall be (a) Alternative-Fuel Vehicles, (b) Optional Low NOx 
vehicles or (c) LEV II standard vehicles through 2019 or LEV III standard vehicles 
thereafter. 

 
B. A new Covered Vehicle Operator who plans to begin operations at LAX prior to April 30, 

2019, must comply with the requirement set forth in Section III and subsection IV.A. prior 
to commencing operations at LAX. 

 
V.   Least-Polluting Available Vehicles. In cases where an Operator cannot comply with the 
requirements established pursuant to Sections III and IV above because neither Alternative-Fuel 
Vehicles, Optional Low NOx standard vehicles, or LEV II standard vehicles through 2019 and 
LEV III standard vehicles thereafter, are commercially available for performance of particular 
tasks, LAWA will instead require Operators to use the Least-Polluting Available Vehicles for 
such tasks. An Independent Third Party Monitor will determine whether Alternative-Fuel 
Vehicles, Optional Low NOx standard vehicles, or LEV II standard vehicles through 2019 and 
LEV III standard vehicles thereafter are commercially available to perform particular tasks, and, 
in cases where neither Alternative-Fuel Vehicles, Optional Low NOx standard vehicles, nor LEV 
II standard vehicles through 2019 and LEV III standard vehicles thereafter are commercially 
available for performance of a particular task, will identify the Least-Polluting Available Vehicle 
for performance of that task.  
 
VI.   Annual Reporting Requirement. 

A. By January 31st of each calendar year, Covered Vehicle Operators must submit to 
LAWA the vehicle information required on the reporting form accessible online at 
https://online.lawa.org/altfuel/ for the prior calendar year.  

 
B. Low-Use Vehicles shall be included in the annual reporting.  Where monthly trip data is 

used to establish low-use, the operator must provide proof such as transponder data 
records or an attestation acceptable to LAWA. 

 
C. A Covered Vehicle Operator who plans to begin operations at LAX must comply with this 

reporting requirement prior to commencing operations, and thereafter comply with the 
annual reporting deadline of January 31st of each calendar year. 

 
VII.   Enforcement. 

A. Non-Compliance.  The following circumstances shall constitute non-compliance for 
purposes of this Section VII: 
i) Failure to submit an annual report pursuant to Section VI above. 

ii) Failure to use an Alternative Fuel Vehicle, an Optional Low NOx vehicle, a vehicle 
meeting LEV II standards prior to December 31, 2019, or LEV III standards 
thereafter, an approved Least-Polluting Available Vehicle, or a vehicle approved 
under LAWA’s former Alternative Fuel Vehicle Requirement, including approved 
comparable emissions vehicles.  

https://online.lawa.org/altfuel/
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iii) Failure to submit a Compliance Plan as defined in subsection VII.C. below within 30 
days of notice of non-compliance from LAWA.  

iv) Failure to adhere to an approved Compliance Plan as defined in subsection VII.C. 
below. 

B. Notice of Non-Compliance. Covered Vehicle Operators found not to be in compliance 
with the Alternative Fuel Vehicle Requirement as set forth in subsection VII.A. above will 
be given a notice of non-compliance.  Covered Vehicle Operators will have 30 days to 
correct the deficiencies documented in the notice of non-compliance by completing the 
annual report as defined in Section VI or submitting a Compliance Plan as defined in 
subsection VII.C. below, as applicable to the reason cited for non-compliance.        

C. Compliance Plan. 
i) Operators shall transition to compliant vehicles as soon as practicable. 

ii) Non-compliant Covered Vehicle Operators will be required to submit a Compliance 
Plan indicating the disposition (salvage, replace, remove from service, etc.) date for 
each non-compliant vehicle (“Compliance Plan”) within 30 days of receiving a notice 
of non-compliance for a vehicle in the Operator’s fleet. The Compliance Plan shall 
provide dates by which the non-compliant vehicle or vehicles in the Operator’s fleet 
will meet the requirements of the LAX Alternative Fuel Vehicle Requirement and a 
justification for the new date. The Compliance Plan shall be signed under attestation.   

iii) LAWA’s Chief Executive Officer or his/her designee shall review the Operator’s 
Compliance Plan and justification to determine its acceptability and authorize 
approval or disapproval.    

iv) Covered Vehicle Operators shall have 30 days to seek review of  LAWA’s rejection 
of a Compliance Plan or any parts thereof by LAWA’s Chief Executive Officer or 
his/her designee.    

D. Default.  Three or more instances of non-compliance with the LAX Alternative Fuel 
Vehicle Requirement as defined in subsection VII.A above within two years shall be 
considered a default of the applicable LAX permit, license, contract, lease, Non-
Exclusive License Agreement (NELA), concessionaire agreement, and/or Certified 
Service Provider (CSP) Program.  LAWA’s Chief Executive Officer or his/her designee 
may, pursuant to the applicable terms provided therein, suspend or cancel a permit, 
license, contract, lease, NELA,  concessionaire agreement or certified provider 
certification of non-compliant Covered Vehicle Operators who are not in compliance with 
this Alternative Fuel Vehicle Requirement.  In addition, LAWA’s Chief Executive Officer 
or his/her designee may seek to recoup LAWA’s administrative costs from non-compliant 
operators. 

 
IX.   Periodic Review.  This Requirement will be reviewed and updated periodically as 
deemed necessary by LAWA. 




